
Pima County Justice Courts, Arizona

240 N. Stone Ave.    Tucson, AZ 85701 601 N. La Cañada Dr.     Green Valley, AZ 85614 
     

111 W. La Mina Ave.     Ajo, AZ 85321240 N. Stone Ave., Tucson, AZ 85701601 N. La Cañada Dr., Green Valley, AZ 85614 111 W. La Mina Ave., Ajo, AZ 85321

I CERTIFY that I delivered / mailed a copy of this document to: 
Plaintiff at the above address Defendant at the above address 

Date: By 
Clerk 

With interest thereon at the rate of % per annum from the date of judgment until paid in full. 
With interest on court cost of % per annum from the date of judgment until paid in full. 

IT IS ORDERED dismissing this case with prejudice without prejudice 

Counterclaim 
Judgment is entered upon default with hearing without hearing 

Judgment is entered upon agreement of the parties. 

IT IS ORDERED granting judgment to: 
Plaintiff(s) Defendant(s) 
$ Amount 
$ Accrued interest, if any 
$ Court Costs 
$ TOTAL 

$ Amount 
$ Accrued interest, if any 
$ Court Cost 
$ TOTAL 

With interest thereon at the rate of % per annum from the date of judgment until paid in full. 
With interest on court cost of % per annum from the date of judgment until paid in full. 

IT IS ORDERED dismissing this case with prejudice without prejudice 

Date: 
Justice of the Peace Hearing Officer 

Note to Creditor: Upon satisfaction in full, you must file a Satisfaction of Judgment per A.R.S. 33-964C. 

SC 8150-309 R: 9/30/15 

CASE NUMBER: 

__________________________________ 

__________________________________ 

__________________________________ 

______________________
Plaintiff(s)  Name / Address / Email / Phone

______________________________________ 

______________________________________ 

______________________________________ 

_________________________
Attorney for Plaintiff(s)  Name / Address / Email / Phone

__________________________________ 

__________________________________ 

__________________________________ 

______________________
Defendant(s)  Name / Address / Email / Phone

REQUEST TO TRANSFER SMALL CLAIMS CASE TO THE CIVIL DIVISION

I am the      Plaintiff      Defendant in this action.

     The hearing in this matter has not yet been set.

     There remains at least ten (10) judicial days before the scheduled hearing.

Pursuant to ARS 22-504, I object to this matter being heard in the Small Claims Division and request that it be transferred to the
Civil Division of the Justice Court, and be heard under the provisions for civil actions.

ARS 22-504 Transfer to Justice Court
A. If any party whose rights are or may be adjudicated by an action in the small claims division, at least ten (10) days before the
time set for hearing objects to the proceedings being held in the small claims division, the action shall be transferred from the
small claims division to the justice court and the provisions relating to civil actions in justice court shall apply

Date:
Plaintiff           Defendant

If you are representing a partnership, an association, or any other organization:
Please provide the court with a letter stating your position and authority to represent an action on behalf of the partnership,
association, or organization. The letter must be signed by someone who has authority to appoint, such as the president of your
organization.

1. A Person:  An individual can represent self or an attorney
2. Married couples: Spouses cannot represent each other, both need to sign documents and appear in court. Supreme Court

Rule 31
3. Partnership:  Partner or an attorney See ARS 29-1027
4. Corporation: A full-time officer or authorized employee can represent in Justice Court Supreme Court Rule 31(d)3
5. Association: An officer or an attorney Supreme Court Rule 31(d)28
6. Other organization or entity: Officer or an attorney Supreme Court Rule 31(d)28
7. HOA: Officer or an attorney

A Power of Attorney cannot represent you in a civil case. A person must be a member of the State Bar to represent anyone in
Court. Supreme Court Rule  31(b)

  I CERTIFY that a copy of this document has been or will be provided on to:

         Plaintiff     at the above address     in court 
         Defendant     at the above address     in court

Plaintiff's Attorney     at the above address     in court 
Defendant's Attorney     at the above address     in court

SC 8150-303 R: 8/1/17

ClerkDate:

______________________________________ 

______________________________________ 

______________________________________ 

_________________________
Attorney for Defendant(s)  Name / Address / Email / Phone

240 N. Stone Ave., Tucson, AZ 85701 (520) 724-3717 601 N. La Cañada Dr., Green Valley, AZ 85614 (520) 222-0200 
     

111 W. La Mina Ave., Ajo, AZ 85321 (520) 387-7684 
     

SC 8150-308 R: 8/16/18 

SMALL CLAIMS AUTHORIZATION TO REPRESENT 
Please submit to the court a written authorization regarding who is to file and appear in court for you or your organization. The 
lawsuit will not go forward without the written authorization. 
If you are a repeat Plaintiff please attach your authorization with each lawsuit to avoid further notices and delays of your case. 
A.R.S. 22-512A states: 
"Any natural person, corporation, partnership, association, marital community or other organization may commence or defend a 
small claims action, but no *assignee or other person not a real party to the original transaction..." 
*A collection agency may not file a small claims lawsuit.
Who can represent you in a Small Claims case (please note that this does not apply to civil cases): 
A.R.S. 22-512B the statute states who can represent a plaintiff or defendant in a small claims action: 

1. A person:  An individual can represent himself.
2. Married couples: Either spouse or both may represent a marital community.
3. Partnership:  An active general partner or an authorized full-time employee can represent a partnership.
4. Corporation: A full-time officer or authorized employee can represent a corporation.
5. Association: An active member or an authorized full-time employee can represent an association.
6. Other organization or entity:  Active member or authorized full-time employee
7. HOA: Employee A.R.S 22-512C2: Appearing on behalf of the association in a small claims action if all of the following

apply:
(a) The employee of the association or the management company is specifically authorized in writing by the association to

appear on behalf of the association.
(b) The association is an original party to the small claims action

If you are representing a partnership, an association, or any other organization, please provide the court with a letter stating 
your position and authority to represent an action on behalf of the partnership, association, or organization. This letter must be 
signed by someone who has authority to appoint, such as the president of your organization. 
If you are representing a corporation, please provide the court with a letter stating your position and authority to represent the 
corporation. The letter must be signed by a corporate officer. 

Failure to comply may result in a refusal to permit a person to appear for an entity. 

I CERTIFY that I delivered / mailed a copy of this document to: 

Plaintiff at the above address Plaintiff's attorney Defendant at the above address Defendant's attorney 

Date: By    
Clerk 

NOTICE OF CHANGE OF ADDRESS 

If your address is protected by Court Order, DO NOT use this form 

I am the Plaintiff Defendant in this action. 
I hereby notify the court and all parties to this action that my address has changed. 

My OLD address is: Please Print 

Street 

City, State Zip   

Daytime Phone  ( ) - 

My NEW address is: 

Street 

City, State Zip    

Daytime Phone ( ) - 

Date: 

240 N. Stone Ave., Tucson, AZ 85701 (520) 724-3171 

Please Print 

Signature

CVSC19 Rev. 1/1/2020

Date: _______________________  Signature: _______________________________________________

I certify that this document was delivered on  _________________. 

Method of delivery: Hand-Delivery First-Class U.S. Mail Electronically Other:______________________

To:     Plaintiff at the above address    Plaintiff's attorney     Defendant at the above address    Defendant's attorney
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